
I’ve administered the DECA. Now what? 

eDECA: Follow Up 



PRINTING THE  

PARENT LETTER 



DECA Parent Letter 

 Head Start Performance Standards require that ALL screening results 
be shared with the parents 

 

 To share DECA results, all teachers must print the Parent Letter from 
e-DECA 

 

 The Parent Letter must be signed by both the teacher and parent 

 

 The results and letter can be shared with parents at the Home Visit, 
Parent-Teacher Conference, or an informal parent conference 

 

 Parents keep a copy of the letter and another copy is filed in the 
child’s the Head Start file 



DECA Parent Letter 

 The Parent Letter should be printed and signed for those 

children who have no areas of concern identified 

 

 For those students who have areas of concern, the DECA 

Intervention Plan will be developed and signed by the parent 



Printing the parent letter 

Click on the 
“View 

Ratings/Reports” 
tab 

 
Select “By Child” 
in the drop-down 

menu 



Select “Parent 
Letter” or 

“Parent Letter 
Spanish” in the 
“Report Type” 

drop-down 
menu 

Enter the 
Site, Group, 
and Child 

information 

Click “Select a 
Report” and 
choose the 
assessment 

from the 
drop-down 

menu 



Select the 
Rating  

(Pre, Mid, 
Post,  or 
Other) 





Sign and have the 
parents sign and 

date the letter 



DECA-P2: 3 – 5 years old 

 38 items: 

  28 items asses a child’s protective factors 

 Initiative (IN): child’s ability to  use independent 

thought and action to meet his or her needs 

  Self Control/Regulation (SR): child’s ability to 

experience a range of feelings and express them using 

the words and actions that society considers appropriate 

  Attachment (AR): the mutual, strong, and long-

lasting relationships between a child and significant 

adults such as parents, family members, and teachers 

 



DECA-P2: 3 – 5 years old 

Total Protective Factors (TPF): a summary of 

results from IN, SR, & AR 

 

  10 items which screen for behavioral concerns 

(BC) 
 

 



DECA Interpretation 

  T-Scores:  Average = 50 

Protective Factor Descriptions 

 High T-scores (60 and above) = strengths 

 T-scores between 41 and 59 = typical 

 Low T-scores (40 and below) = concerns 

 

Behavioral Concerns Descriptions 

 High T-scores (60 and above) = concerns 

 Low scores (59 and below) = typical 

 

 



Viewing Your Class Results 



Select “Group 
Profile” from the 

“View 
Ratings/Reports” 

tab 



Enter the Site and Group 
information 

 
Select Record Form 
(DECA-P2, Infant, or 

Toddler) 
 

Select Ratings (Teacher 
or Parent) 

 
Rating Selection (Pre, 

Mid, Post, or All) 
 

Select Rating Year 





eDECA: Developing the  

DECA Intervention Plan (DIP) 

www.e-deca2.org   

 

http://www.e-deca2.org/
http://www.e-deca2.org/
http://www.e-deca2.org/


DECA Follow-up:  

DECA Intervention Plan 

 Once a child is identified with an area of concern/need: 
 Parents are asked to complete a rating form.  

 Teachers are required to develop targeted strategies - DECA Intervention 

Plan (DIP)  

 These strategies, which include CSEFEL Pyramid Strategies and related 

video clips for best practice, are only available electronically on the e-

DECA website.  

 Once the DIP is completed, it must be printed and reviewed 

with each parent regarding implementation. Both the teacher 

and parent must sign the DIP.  

 



DECA Follow-Up 

 Follow up and progress monitoring:  

 Strategies outlined in the DECA Intervention Plan 

must be implemented daily.  

 Progress must be documented for a minimum of 3 to 4 

weeks.  

 



Click on the 
“View 

Ratings/Reports” 
tab 

 
Select “By Child” 
in the drop-down 

menu 



Enter the 
Site, Group, 
and Child 

information 

Click “View 
All Ratings 

for this 
Child” and 

click 
“Submit” 



Click on the 
“Strategies 

Selector” icon  





Click on the 
areas that were 
flagged (in red).  

Select up to 
two (2) 

strategies per 
area.  



Click on the 
links (in blue) 

for tips on 
how to 

implement 
the strategy.  



When 
finished, 

select “Create 
a PDF 

Document.”  



Another 
window will 
pop up with 

the PDF 
version of 

the 
document. 

Print.  



Each strategy 
selected has a 
corresponding 
home strategy 

for the parent to 
implement. This 

should be 
discussed at the 

meeting with 
the parent.  



Include family 
input  from 

meeting with 
parent here 

Keep weekly progress notes 

here. Document how the 

child is progressing (or not) 

with the strategies in place. 

Sign plan and have 

family member 

sign when plan is 

first developed. 

Plan will be signed 
again when 

progress notes are 
complete. Follow 
up with parent is 

required.  

Curriculum Support Staff (M. 
Alvarez or M. Topping) will sign 

when visiting classrooms. Mental 
Health Coordinator (P. Ortega) will 
also sign when visiting classrooms. 

.   



DIP and beyond… 

 Parents should be given a copy of the DIP. 

 

 Signed original should be placed in the child’s Head Start file.  

 

 If strategies are not effective, a referral to the school’s School 

Support Team (SST) may be warranted.  



Reminder! 

 Parents whose children have been flagged on DECA should 

also fill out a rating.  

 

 In order to enter their ratings into eDECA, they need to be 

entered as a “New Contact” in eDECA. 

 Once entered as a New Contact, his or her name will appear 

in the Rater drop-down menu.  

 



Adding a parent as a rater 

To enter parent 
ratings, the 

parent must be 
entered into the 
e-DECA system 

as a NEW 
CONTACT  

 



Enter Rater (Select 
Teacher or Parent 
from drop-down 
menu)  

 
Enter Rating Period 
(Pre, Mid, or Post) 

 
Enter Rating Date 
(System will not accept 
a date before four 
weeks after the first 
day of school)  

 

 


